THE LAW

You as a parent/carer are responsible for:

¢ Ensuring your child receive full-time education
¢ Ensuring they attend school reqularly.

As a parent/carer you are committing an offence if
you fail to make sure your child attends school
regularly. Failure to do so may put you at risk of
being issued with a Penalty Notice or being taken to
court, and your child being taken off roll.

The Local Authority may decide to prosecute
Barents where their child's absence is unauthorised
y the school.

If this happens:

e Parents can be finedup to £2,000or .
imprisoned for failing to ensure that their child
attends school reqularly.

¢ A magistrate can also impose a Parenting Order
which means that the parent has to attend a
counselling and guidance programme.

* A Penalty Notice of £60 may be issued by the
Local Authority as an alternativeto
prosecution. This amount rises to £120 if
unpaid after 21 days but before 28 days. Failure
to pay will normally lead to prosecution
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ATTENDANCE

MATTERS

TERM TIME HOLIDAYS

The law says that parents do not have the right to take
their child out of school for holidays during term time.

If you feel there are exceptional circumstances why
your child needs to be absent from school, you should
apply, in advance, by writing to the Headteacher
explaining clearly the reason for the leave of absence
and the dates your child will be away from school.

If the school refuses your request and you still take
your child out of school, then this will be recorded as
unauthorised absence and a note will be made on your
child’s school attendance record.You may also receive
Penalty Notice for the period of absence and/or lose
the place in school.

| No absences - 190 days in school

* 10 days absence - 180 days in school

e 20 days absence - 171 days in school

A 30 days absence - 161 days in school

* More than 9 weeks absence - 143 days in school
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WHAT CAN YOU DO?

Make sure your child attends school regularly and arrive on time too! If your child is late it could be
counted as an unauthorised absence.

If you child is not coming into school you must, as soon as you can on the first day of absence:

e telephone the school or

e send anote, or

o visrit s<|:hoo| to notify the office staff why your child is absent and when they will be back in
school.

¢ Send a note into school when they go back into school.

The reasons your child should not be kept off school include:

looking after brothers and sisters

parental illness

tovisit relatives

to go on shopping trips

birthdays . L .

for holidays during term time including long weekends.
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Re-establishing the importance of attendance as a priority for our school community.
- Trust and school letter sent out toall parentsa long with our 'Attendance Matters' leaflet.
Attendance incentives re-introduced whole school and start onthe first week back.
Emphasis on attendance shared with parents during meet the teacher parent workshops.
J
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IE mE Monitoring pr begirs at the start of the school year.
- Class teachers monitor and record student’s attendance that is below 97% on our attendance tracker.
o Class teachers note any di: ions withindividual pal 5/ stand any barriers on the tracker.
I “ Support offered by the class teacher and attendance lead.
I
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If after continuous monitoring and wave one level of support, there is noimpact andstudent’s attend:
classified as persistently absent (less that 90%) then formal letter 1is sent to parents/carer.
P Formal letter offers support and showcases potential future consequences.
Here y0U Can See OUI' attendance Monitoring 3-week review by class teacher.
response ladder: SR J
This sets out the clear steps and ~

If 3-week monitoring period subsides and dance is still not improving with absence still a concern, then

procedures that we will follow as a

school, in conjunction with parents, to

ensure attendance at Bishop |

Erldgeman is the best it can possibly
e.

If you have any concerns or problems
that we can help with then please
contact the school office and we will
endeavour to work with you however
we can.

Remember - attendance
matters!

formal letter 2is sent to parents/carer.
Formal letter offers support and showcases potential future consequences.
Second 3-week review by class teacher.
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If 3-week monitoring period subsides and
formal letter 3is sent to parents/carer.
Formal letter inviting parentsinto school to meet withattendance lead.
Discussion of support offered so farandagreea collaborative action plan going forward to helpimprove
attendance.
Third 3-week review undertaken by attendance lead.

is stil notimproving with persi b

il aconcern, then
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If 3-week monitoring period subsides and attendance is still not improving with persistent absence still a concern,
then begin early help assessment process, may include involvement with other agencies i.e. early intervention, social
care, school nurse etc.

Final step on the ladder, if monitorirg and waves of support have not had an impact onimproving attendance then
official warning letter issued by the headteacher with potential for legal action or risk of losing school place.
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